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Job Description

Global Vectra Helicorp Limited is the largest private Helicopter Company in India, providing seamless, safe and accident-free helicopter services for almost two decades. The spectrum of operations of the Company encompasses support to India’s Offshore Oil & Gas industry, Onshore operations for State governments (VVIP flying), election flying, Heli pilgrimage and much more.

The Company is listed both on the National Stock Exchange and the Bombay Stock Exchange.

Designation: ASST FLIGHT DISPATCH
Location: Mumbai
Reporting To: AGM Operations

Role & Responsibilities: -
· Prepare comprehensive flight plans, factoring in weather conditions, fuel requirements, and aircraft performance
· Monitor real-time flight progress and promptly update crew members on operational changes or contingencies
· Coordinate with the Engineering Department to ensure aircraft readiness and resolve any technical discrepancies before departure.
· Liaise with clients regarding flight details including destination, passenger information, and special requests.
· Maintain accurate and up-to-date records of flight dispatch operations and communication logs.
· Ensure all flight operations comply with aviation regulations, company protocols, and safety standards.
· Log flight-related data, dispatch communications, and any deviations for future analysis, audits, or regulatory reviews.
· Prepare and verify mandatory documentation including dispatch releases and NOTAMs prior to each flight.
· Serve as a communication link between pilots, air traffic control, ground services, and internal teams to ensure smooth coordination throughout each flight operation.

QUALIFICATION: 
· Familiarity with flight planning software, meteorological tools, and dispatch protocols. 
· Understanding of air navigation, aeronautical charts, and aviation safety regulations.
· Prior experience in flight operations, dispatch, or aviation scheduling is an advantage



	Education
	10+2 Phy/Math’s ,Graduate

	Experience
	Minimum 5 years in aviation sector, preferably having experience in Flight Operation.

	Computer Literacy
	Basic computer knowledge of Word, Excel and ability to understand an adapt to programs used by AAI
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